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IIpaBuia noib3oBaHus GHOJIHOTEKOM
[Mons30BaTeNid GUOMHOTEKH HMEIOT NIPABO:
a) MoTy4aTh MONHYI0 MHPOPMALHIO O cocTaBe GuGIHoTeuHOro (hoHna, HHHOPMALMOHHBIX pecypcax H
TPEIOCTaBNsAeMbIX OMOIMOTEKOM yCiTyrax;
6) MOMB30BaThCA CIIPABOYHO-GMOIMOrpad HIECKAM armapaToM GHOIHOTEKH;
B) MOJTY4aTh KOHCYJIBTALHOHHYIO IIOMOLLb B TIOUCKE M BBIOOPE HCTOUHUKOB HH(OPMALIHH;
r) noidyyaTh BO BPEMEHHOE MOJb30BaHWE Ha a0OHEMEHTe W B YMTAJIBHOM 3aJI¢ MCYAaTHBIC M3JaHus,
ay/IMOBU3Ya/IbHBIE IOKYMEHTHI U IPYTHE HCTOYHUKH MHPOpMALI|K;
1) IPOUIeBaTh CPOK MOJIb30BaHMS JOKYMEHTaMH;
€) MoJTy4aTh TeMaTHYECKUE ¥ GubIHorpaguueckye CipaBKy Ha OCHOBE (hoHaa GUOIHOTEKH;
) TOJTy4YaTh KOHCY/IBTALMOHHYIO IOMOIb B paboTe ¢ MHOpMauued Ha HETPaIHLMOHHBIX HOCHMTENAX MNpH
T0JIb30BaHUH 3JIEKTPOHHBIM U UHBIM 000pY/IOBaHHEM; 4
3) y4aCTBOBATh B MEPONPHATHUSIX, IPOBOJUMBIX GMOIHOTEKOH;
K) o6pallaThes A1 paspeLueHust KOHQIUKTHON CHTyalluH K PyKOBOAHMTENO 061e06pa30BaTeIbHOTO YUPEKICHHUS.
2. Tlonw3oBaresnu GHOTHOTEKH 00S3aHbI:
a) coBoaTh MpaBUia MOJIb30BaHuUs OUOITHOTEKOM;
6) GepeskKHO OTHOCHMTBCS K MPOW3BEACHHSAM INeyaTH (He BBIPBIBATH, HE 3arMbaTh CTpaHWLl, HE JeNaTh B KHHTax
TOTYEPKHBAHM}, TIOMETOK), HHBIM JJOKYMEHTaM Ha Pa3/IMUHbIX HOCHTENAX, 060PYA0BaHHUIO, HHBEHTApIO;
B) MOJIEPKMBATH MOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyne GubmuoTeky;
I') OJIB30BaThCs LIEHHBIMH M CTIPABOYHBIMH JOKYMEHTaMH TOJIBKO B TIOMEIEHHUH OHOIMOTEKH;
1) yOeIUTECS TIpH MOMy4EeHHH JOKYMEHTOB B OTCYTCTBHH Ae()eKTOB, a pH 0GHApyKeHHH NPOMH(POPMUPOBATH 00
5ToM paGoTHuKa GuOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIE NE(QEKTHI B CHABAEMBIX NOKYMEHTaX HECET
MOCTIEIHHM TIOJIB30BATE]b; :
€) BO3BpAILATh JOKYMEHTHI B OHOIMOTEKY B yCTAHOBJIEHHBIE CPOKH,
K) TIONHOCTHIO pAaCCUMTaThcs C OMOJIMOTEKOW MO MCTeYeHWH Cpoka ofyueHMs uaM  paGoTel B
0611e06pa30BaTEIbHOM YUPEKIACHUH.
3. IopsAnok nonb30BaHUs OUOIUOTEKOM:
a) 3amuch obydaromuxcs o0meoOpa3oBaTeNbHOTO yUpeXNeHHS B OMOIMOTEKY NPOM3BOAMTCA MO CIHCOYHOMY
CcOcTaBy Kjlacca B HHAMBHIYaIbHOM TMOPSIKE, JIEarorHAeCKUX pabOTHUKOB 0611e06pa3oBaTeIbHOTO YUPEkKACHHA
— 110 MacIopTy; .
6) nepeperkcTpanys nojb3oBarenei GUOIHOTeKH IPOU3BOAMUTCS EKETOIHO;
B) JOKYMEHTOM, MOATBEPKOAIOLIMM IIPaBO IOJB30BAHHA OHOIHOTEKOH, SBNAETCA YMTATENbCKHMH (OpMyIisp;
r) UMTaTeNbCKUi GopMyJisip GUKCHPYET AaTy BbIIAuM MOJIB30BATENO JOKYMEHTOB U3 (hoHIa OHOIMOTEKH.
4. TTopsaOK MOIb30BaHUS a0OHEMEHTOM:
a) MOJIB30BATE/M MMEIOT MpaBoO IMONYYHTh Ha JOM W3 MHOTOTOMHBIX HM3JaHMH He 6ojee OBYX NOKYMEHTOB
OJHOBPEMEHHO;
6) MaKCHMaJIbHbIE CPOKH MOJIb30BAHUA JTOKYMEHTAMHU:
— yueGHHKH, yueOHbIe Tocobus — yueOHBIH rof;
— Hay4HO-TIOMy/IsIpHasi, IO3HaBaTeNbHasA, XyA0XKECTBEHHAs IMTeparypa — | mecs;
— MEepPHOANYECKUE U3aHNs, W3/1aHUs MOBBIIIEHHOrO cripoca — 15 1HeH;
B) NOJIE30BATEIN MOTYT MPOIJIHTH CPOK IOJIb30BaHMs JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHEI
JpYTUX MOJb30BATEINEH.
5. [lopsimok Monb30BaHMs YUTAIBHBIM 3AJI0M:
a) | i IOKyMEHTEI, «» JIpefHa3Ha4YeHHble JUIi paboTel B YHMTAIbHOM 3ajl€, Ha [OM HE BBIJAIOTCH;
0) SHIMKIONENUH, CTPABOYHHKH, PEIKHE, LICHHbIE W HMMEIOIIMECS B €IMHCTBEHHOM 3K3EMIUIAPE NOKYMEHTBHI
BBIIAIOTCS TOJIBKO U1 pabOThI B YHTAJIBLHOM 33J1€;
6. ITopsmok paboThl ¢ KOMIBIOTEPOM, PacHOIOKEHHBIM B OUOIHOTEKE:!
a) paboTa ¢ KOMIBIOTEPOM Y4aCTHHKOB 00pa30BaTeIbHOrO Npoliecca B IPUCYTCTBHH COTPYAHNKA GUOIHOTEKH;



6) pasperuaetcs paboTa 3a O{HUM MEPCOHATBHBIM KOMITBIOTEPOM He GoJlee IBYX YeOBEK OJHOBPEMEHHO;

B) I0JIb30BATEIIb HMEET MPaBoO PaGoTaTh C HETPAAMLIMOHHBIM HOCHTENEM HH(OPMALMHU MOC/E MPeIBAPHTEIHHOTO
TECTUPOBAHUS €ro pabOTHUKOM OUOIHOTEKHY;

r) Mo BCeM BOmpocaM noucka MHGopManmu B HIHTepHeTe MOJb30BaTeNs NOMDKEH OOpaliaTbes K PaGOTHHKY
6ubnuoTeky; 3anpemaercs obpaieHue K pecypcam MHTepHeTa, IpeanonararolmM oriary;

) paboTa ¢ KOMIIbIOTEPOM MPOU3BOAMTCS COTNIACHO YTBEPHKACHHBIM CAHUTAPHO-THTMEHUYECKUM TPEGOBAHHSM.

7. Pexxum pabotel 6ubnauoTeku onpenessercs 3aBefylomuM GubiuoTekoi (6MGIHOTEKAapeM) B COOTBETCTBHH C
TpaBUIaMH BHYTPEHHETO pacmopsjka obumeobpasosaTensHOro yupexaeHus. [Ipu onpenenenuy pexuma paGoThl
OUOIHOTEKH NpeAyCMaTPUBAETCs BhIIEICHHE:

* OJHOTO pasa B MeCSLl — CaHMTApHOrO [Hf, B KOTOPbI OGCTyXXHMBaHHE TONB30BATENCH He MPOM3BONMTCA.



